
Birmingham:
Neville House
42-46 Hagley Road
Birmingham B16 8PE
Tel: 0121 456 4040
Fax: 0121 456 4544
birmingham@connex-education.com

Coventry:
3 The Quadrant
Coventry
CV1 2DY
TEL: 02476 243 800
FAX: 02476 243 805
coventry@connex-education.com

Black Country:
Swan Bank House
27-29 Lichfield Street
Bilston WV14 0AQ
TEL: 01902 407 255
FAX: 01902 407 256
blackcountry@connex-education.com

Leicester:
Imperial House
St. Nicholas Circle
Leicester LE1 4LF
TEL: 0116 251 2888
FAX: 0116 251 8990
leicester@connex-education.com

Nottingham:
49 Stoney Street
The Lace Market
Nottingham NG1 1LX
Phone: 0115 989 7000
Fax: 0115 989 7009
nottingham@connex-education.com

Liverpool:
Hanover House
Hanover Street
Liverpool L1 3DZ
TEL: 0151 285 3929
FAX: 0151 285 3889
liverpool@connex-education.com

Preston:
PTMC Marsh Lane
Preston
Lancashire PR1 8UQ
TEL: 01772 204 881
FAX: 01772 204 882
preston@connex-education.com

Warrington:
20 Town Hill
Warrington
WA1 2NG
TEL: 01925 653 330
FAX: 01925 653 996
warrington@connex-education.com

Leeds:
Fountain House
4 South Parade
Leeds LS1 5QX
TEL: 0113 242 5588
FAX: 0113 242 4433
leeds@connex-education.com

Manchester:
The Tower Business Centre
Portland Tower, Portland St
Manchester M1 3LF
TEL: 0161 236 6300
FAX: 0161 236 5300
manchester@connex-education.com

Sheffield:
Omnia One
Queen Street
Sheffield S1 2DG
TEL: 0114 276 8700
FAX: 0114 276 8855
sheffield@connex-education.com

Timesheet
Name ..................................................................................... Week Ending ......................................................

Time to be recorded in hours and minutes. Mileage to be recorded to the nearest full mile (to and from work only).

Arrival TOTAL HOURS MILEAGE

MON

TUE

WED

THU

FRI

SAT

SUN

TOTAL DAYS WORKED TOTAL MILEAGE
(Non chargeable to clients)

TEMPORARY WORKER’S SIGNATURE

....................................................................................................
In accordance with Section 198, ICTA 1988 and the 24-month rule, I confirm that I am
site-based and claim a lunch allowance for each day worked during the above week
and an allowance for the use of my home as an office.

Client Declaration
The above items stated are an accurate record of hours worked by the Temporary Worker whose performance over these hours has been satisfactory and you are
hereby authorised to invoice our Organisation at the agreed rate, to receive payment in line with all clauses and parts of the prevailing agency terms and condi-
tions of business. I understand that any mileage recorded on this form will NOT be charged on to our Organisation.

Print Name .......................................................................... School ............................................................................

Signature ........................................................................... Telephone ...........................................................................

Position .............................................................................. Date ................................................................................

reference no.

Departure


